YTBEPXJEHO:

COI/IACOBAHO: 3asepytomnil_
Mpeacepatens MK MAOY petcknin ca™Ne>2 «Ckaska»
M/OY petckuii ca Ne2 «Ckaska» AN H .M. 1aBpeHKo/

H.A. XonogoBsa Mpuka3 Ne 202/ .

ot-/~ .04 202/,

KozeKc aTUKN 1 cnyxebHoro noseseHna paboTHNKOB
MyHULNNaNbHOIo AOLKO/IbHOI0 06pa3oBaTe/ibHOro yupexkaeHus neTckuin cag No2 «Ckaska»
n. 3abankanbCckK

1 OO0LLMe NoNoXKeHns

11. Kopgekc 3TUKMK n cny>ebHoro nosegeHus paboTHMKOB MYHULUNAbHOTO
[OLIKONbHOrO 006pa30BaTe/ibHOro yupexaeHus feTckuid caf No2 «Ckaska» (panee - Kogekc)
pa3paboTaH B COOTBETCTBUU C NONOXeHNAMHU KoHCcTuTyLMm Poccuiickoi
depepaummn, Tpygosoro kogekca Poccuiickoin depepaummn, degepanbHoro 3akoHa oT 25 aekabps
2008 roga Noe 273-®3 «O MPOTMBOLENCTBUAM KOPPYMUUM», UHBIX HOPMAaTUBHbLIX MPaBOBbLIX aKTOB
Poccuiickoin dPepepaummn, M OCHOBaH Ha O6LLENPU3HAHHBLIX HPABCTBEHHbIX MPUHLMNAX U HOpMax
poccuincKoro obuecTsa U rocyjapcrea

12. Kopfekc npeactaBnser coboil cBoj 06WUX NPOgeccroHanbHbIX MPUHLMNOB W MpaBu

NOBEAEHMS,, KOTOPbIMW  HafNeXUT pPYKOBOACTBOBATbCS BCEM pPabOTHMKAM  He3aBUCMMO  OT
3aHUMaEMOW

LOMKHOCTMK.

13.  Kaxgbli paboOTHUK [O/MKEH MpUHUMaTb BCe Heo6XoAuMble Mepbl Ans  coboLeHUs
nonoXKeHun Kogekca, a Kaxablii rpaxxgaHuH Poccuiickoin ®eaepauny Bnpase 0Xngatb 0T paboTHMKa
NoBefEeHNA B OTHOLLEHMAX C HUM B COOTBETCTBUM C NOMIOXKeHMAMM Kofekca.

14. Kopgekc cnyXxut QyHAamMeHTOM Ans (QOopMUPOBaHUS paboyumx B3aMMOOTHOLUEHWIA B
opraHu3auuu, OCHOBaHHbIX Ha 06LLENPUHATBIX HOPMAaxX MOPann U HPaBCTBEHHOCTH.

15. Kogekc npu3BaH MOBLICUTb 3PYPEKTUBHOCTL BbINOMHEHUA PabOTHWKaMW CBOUX TPYLOBbIX
06s3aHHOCTEN. 3HaHME W cob6noaeHNe paboTHMKaMKU MONOXeHulid Kopekca sSiBNSETCS OAHWM W3
KpUTepueB OLeHKM KayecTBa UX NPOgecCMOHaNbHON AeATeNbHOCTU U TPYLOBOW AUCLUNIUHDI.

2. OCHOBHbIe 06513aHHOCTUW, NMPUHLMNbLI U NpaBuia cyXebHOro nosefeHNs paboTHUKOB
2.1 [eaTenbHOCTb opraHu3auny 1 ee paboTHUKOB OCHOBbLIBAETCS Ha CeAYHOLMX NPUHLMNAX
npogecCUOHanNbHOM 3TUKN:

3aKOHHOCTDb;

npotheccnoHann3m;

He3aBNCUMMOCTb;

. L06POCOBECTHOCTb;

KOH(DMAEHLNANTbHOCTb;

NH(OPMUPOBAHUE;

3()(hEKTMBHbIA BHYTPEHHUIA KOHTPO/Ib;

CnpaBeLIMBOCTb;

OTBETCTBEHHOCTb;

06BbEKTUBHOCTb;

[oBepue, yBaXKeHNe 1 06p0oXKenaTelbHOCTb K Kosiieram no pabore.
2.2. B cootBetcTBMM cO cTaTbeli 21 TpyaoBoro kogdekca Poccuiickoin ®defgepaumm paboTHMK
006513aH:
- [OOGPOCOBECTHO WCMOMHATL CBOM TPYAOBble 0653aHHOCTM, BO3MOXEHHbIE HAa Hero TPYLOBbIM
[0roBOPOM;
- cobnoaTb NpaBuia BHYTPEHHEro TPYLOBOr0o pacrnopsaika;



- cobnoaaTb TPYLOBYHO AUCLUMNINHY;
- BbIMO/IHATbL YCTAHOB/IEHHbIE HOPMbI TPYAA;

- cobnogatb TpeboBaHMA N0 OXpaHe Tpyha u obecrneyeHmto 6e30MacHOCTY TPyAa;

- 6epexXHO OTHOCUTBLCA K MMYLLECTBY paboTtofaTtens (B TOM 4YMC/e K UMYLLECTBY TPETbUX UL,
Haxofsuwemyca y pabotogatens, ecnv paboTofaTtesib HeCET OTBETCTBEHHOCTb 3@ COXPaHHOCTb 3TOrO
NMYLLLEeCTBA) U APYTrMX pabOTHUKOB;

- He3aMe/INTeNbHO COOOWMTL PYKOBOAUTENO O BO3HUKHOBEHWUW CUTyauuun, MpeLcTaBnsatoLLei
Yrpo3y >XXWU3HW N 340POBbIO0 NHOAEN, COXPAHHOCTM UMyLLecTBa paboTodaTtens (B TOM YuC/ie MMYLLECTBA
TpeTbUX finL, Haxojgsweroca y paboTofaTens, ecnum pabotogatenb HeECET OTBETCTBEHHOCTb 3a
COXPaHHOCTb 3TOr0 MMYLLECTBA).

2.3. PaboTHuMKM, co3HaBas OTBETCTBEHHOCTb Mepej rpaxpaHamu, O6LECTBOM W TFOCYAapCTBOM,
MPU3BaHbl:

- ICXOAUTb M3 TOrO, 4YTO NpW3HaHWe, CcO6MAeHMe M 3awuMTa npaB M CBOOGOJ YesloBeKa W
rpaXkjaHnHa onpeaenstoT OCHOBHON CMbICN U COAepXXaHue AesTeNlbHOCTU OpraHu3auun;

- cobntogatb  KoHcTuTyumto  Poccuitickoin  @efepauun, 3akoHOAaTenbCTBO  Poccuitckoin
depepaumMm M 3aKoHbl 3abaiikKanbCKOro Kpas, He [AONyckaTb HapylleHMe 3aKOHOB WU UHbIX
HOPMAaTUBHbIX MPaBOBbIX aKTOB MCXOAA W3 MOMUTUYECKOM, 3KOHOMUYECKON LienecoobpasHocTy 1M6o
MO MHbLIM MOTMBAM;

- obecneunBaTb aPPeKTUBHYIO paboTy opraHu3aLmu,

- OCYWEeCTBNATb CBOK AesTeNbHOCTb B Mpedenax npeaMetra W Leneid  AesTeNlbHOCTU
opraHm3auuu;

-NpuU  UCMOSIHEHUN TPYLOBbIX 0053aHHOCTEN He OKasblBaTb MNPEANOYTEHUS KaKUM-160
NPOo(ecCOHaNbHbIM WM COLMaNbHbIM FpynnaM M opraHu3auusam, ObiTb HE3aBUCUMbIMU OT BAUAHUS
OTAENbHbIX FpaXaaH, NPoMecCMOoHaNbHbIX UK COLMaNbHbIX FPYNM U OpraHu3auuii;

- UCKMOYaTb [JeiCTBMS, CBSI3aHHble C B/IMSHUEM KakKUX-MOBO JIMYHBIX, WMYLLECTBEHHbIX
(HaHCOBbLIX) U WHbIX WHTEPecoB, MPenATCTBYIOWMX [LOOPOCOBECTHOMY UCMONHEHUID UMUK
[O/MKHOCTHbIX 06513aHHOCTEN;

- cobnogatb  6ecnpuCTPacTHOCTb,  UCKIKOYaKOWY  BO3MOXHOCTb  BAMAHMA  Ha WX
[EeSATeNbHOCTb PELUEHNIA NOANTUYECKMUX NAPTUIA N O6LLECTBEHHbLIX 00BbEAVHEHNIA;

- cobntogaTb HOPMbI MPOGECCMOHANBHOM 3TUKWN U NpaBunia Ae/10BOro NoBeeHUS;

- NPOSIBNSATb KOPPEKTHOCTb U BHMMATE/IbHOCTb B 0OpalLeHMM C rpaxgaHammn u AOMHKHOCTHLIMU
nnuamu;

- NPOSBNATb TEPMMMOCTb M YBaXKEHME K 00blYasM M Tpaguumsm HapogoB Poccun un gpyrux
rocyfapcrB, Y4uTbiBaTb KY/IbTYpPHble U WHble OCOOEHHOCTU Pas/IMUHbIX 3ITHUYECKUX, COLMASbHbIX
rpynn n KOHMeCccuid, cnocobCcTBOBaTbL MEXHALMOHA/IbHOMY 1 MEXKOHMECCMOHAIbHOMY COTflacuio;

- BO3[lep>XMBaTbCA OT MOBEAEHMWS, KOTOPOe MOr/fio 6bl Bbi3BaTb COMHEHWe B LOOPOCOBECTHOM
NCMOMHEHMN PabOTHUKOM TPYAOBbIX 00653aHHOCTEN, a TakKXe u3beraTb KOH(PAMKTHbIX CUTyaLWid,
CNOCOGHBIX HAHECTN YLlep6b ero penytauuy UAN aBTOPUTETY OpraHu3auuu;

- He WCMONMb30BaTb AO/MKHOCTHOE TMOJMIOKEHME AN OKasaHUsi BAMAHWUA Ha AeATeNbHOCTb
roCyfapCTBEHHbIX OpPraHoB, OpPraHOB MECTHOr0 camoyrnpaBieHus, OpraHu3aLuin, LOMKHOCTHLIX AL U
rpaXkaaH npu peLleHnn BoNpocoB IMYHOT0 XapaKTepa,;

- BO3JEepXKMBATbCA OT NYOAUYHBLIX BbICKa3blBAHUIA, CY>XAEHWA W OLUEHOK B OTHOLUEHWUU
LeATeNIbHOCTN OpraHusauumn, pPyKoBOAMTENA opraHu3auuu, ecnv 3TO0 He BXOAWUT B [O/IKHOCTHbIE
0653aHHOCTY pPabOTHUKA,;

--cob6M0faTb  YCTaHOB/IEHHblE B OpraHuMsauuy npaswia MpefocTaBleHUs  CyXebHoW
MHGOPMaLUN 1 NYBANYHBIX BbICTYNIEHN;

- YBOXUTE/NIbHO OTHOCUTLCA K AeATeNIbHOCTU NpeAcTaBUTeNeil CPefCcTB MaccoBOM WH(opmaunm
no WH(opMMpoBaHMIO 06LecTBa O paboTe oOpraHMsauuMn, a TakKXKe OKasblBaTb COAENCTBME B
nosyyYeHUn JOCTOBEPHOM MH(OPMaL MK B YCTaHOBIEHHOM NOPSLKE;

- NPOTVMBOAENCTBOBATL  MPOSBAEHMAM  KOPpYynuuu 1 NpPeanpuHMMaTb  Mepbl MO ee
npounakT1Ke B NOpsAKe, yCTaHOB/IEHHOM 3aKOHOAATENLCTBOM O NPOTUBOAENCTBUN KOPPYNLUNK;



- NPOSABNATL MPU  WCMNOJIHEHUN TPYAOBbIX 0053aHHOCTEA 4YeCTHOCTb, OeCnpuCTPacTHOCTL U
paBefIMBOCTb, He LOMyCKaTb KOPPYMUMOHHO - OMAacHOro nosefeHUs (MoBeAeHUs, KOTOPOe MOXET
BOCMPUHUMATLCS OKPYXXAKLWUMN KakK obelllaHne WM NpeasioKeHue fAavn B3ATKW, KakK cornacve
MPUHATL B3ATKY WNM Kak npocbba O faye B3ATKM /MO0 KaK BO3MOXHOCTb COBEPLUMTbL WHOe
KOpPYMLMOHHOE NpaBOHapyLLeHNE).

24. B uensx npoTuBOAENCTBUS KOPPYNLMN PabOTHNKY PEKOMEHAYETCS:

- yBefoMnaTb paboTofatens, opraHbl MPOKypaTypbl, MPaBOOXpaHUTE/IbHbIE OpraHbl 060 BCex
cnyyasax obpalleHus K paboTHWKY Kakux-nMbo nuL B UeNsiX CKAOHEHUS K COBEPLUEHUIO
KOPPYMLMOHHbIX- NPaBOHAPYLUEHWNN;

- He nonyyatb B CBSI3M C WCMOSIHEHWEM TPYLOBbIX 006583aHHOCTE BO3HArpaKjeHus Ot
(OM3NYECKUX W OPUANYECKUX Nuy,  (NOLApKW, [eHEeXHOe BO3HarpaxzjeHue, ccyfbl, YCnyru
mMaTepuasibHOro Xxapaktepa, MnaTy 3a pasB/evyeHus, OTAbIX, 3a MO0Nb30BaHWE TPAHCMOPTOM U WHble
BO3HAarpaXxaeHus);

- NpUHUMATb  Mepbl N0 HEAONYLWEHW0  BO3HUKHOBEHUS  KOH(IMKTA  WHTEPECoB W
YPErynnmpoBaHNIO BO3HUKLIMX CNY4aeB KOH(INMKTA WHTEPecOoB, He [OMYCKaTb MPWU  WUCNOHEHWUU
TPYZLOBbIX 0653aHHOCTEN NNYHYIO 3aMHTEPeCOBaHHOCTb, KOTOpas NPUMBOAWUT WM MOXET MPUBECTU K
KOH(/INKTY WMHTEpPecoB, YBeLOM/ATb O BO3HUKLLUEM KOH(MKTE WHTEPECOB WM O BO3MOXHOCTWU €ro
BO3HUKHOBEHMWSA, KaK TOJIbKO eMy CTaHeT 006 3TOM M3BECTHO.

2.5. PaboTHUK MOXeT o6pabaTbiBaTb W  nNepefasaTb  CNYXEOHYHO  WHGopmauuio  npu
COOMIOAEHNN [eiCTBYIOWMX B OpraHmsauuM HOpM W TpebOBaHWI, MPUHATLIX B COOTBETCTBUMM C
3aKoHozaTtenbcTBOM Poccuiickon ®denepauni.

PaboTHMK 006f3aH NpPUHMMAaTbL COOTBETCTBYIOLLME Mepbl MO obecrnevyeHUo 6e30MacHOCTU U
KOH(hMAEHLMANBHOCTU MHGOPMaLNUK, 3a HecaHKLMOHMPOBAHHOE pasrnalleHne KOTOPOW OH HeceT
OTBETCTBEHHOCTb WM (M) KOTOpas CTasa W3BECTHA eMy B CBA3W C WCMOJIHEHWEM UM TPYLOBbIX
0653aHHOCTEN.

2.6. PabOTHWUK, HafeNeHHbI OpraHU3aLMOHHO-PaCNOPAAUTENIbHBIMA MNONHOMOYMAMU MO
OTHOLUIEHUID K OpyruM  paboTHMKaMm, [O/MKeH CTpeMuTbCA  OblTb A1 HUX  06pasuom
npogeccrnoHannsma, 6es3ynpeyHon penyTaumm, cnocobCTBoBaTh (HOPMUPOBAHUIO B OpraHu3auuy nnéo
ee rnogpasgeneHnn GnaronpuaTHOro Ans  3PgeKTUBHON pPaboTbl  MOPasIbHO-NCUXOOrMYECKOr0
Knmmara.

2.7. PabOTHUK, HafeneHHbI OpraHu3aLMOHHO-PacMoPAANTENIbHBIMUA MOTHOMOYMAMW MO
OTHOLLEHMIO K pyrnM paboTHMKaM, Npu3BaH:

- NpYHUMaTb Mepbl N0 MPefyNpeXxAeHno KOppynuuu, a Takxke Mepbl K TOMY, 4TOObI
NOAYMHEHHbIE eMy paboTHUKM He fonyckann KoppynuuoHHO - ONacHOro nosefeHus, CBOWM IMYHBIM
noBefeHneM NnojasaTb NPUMeP YeCTHOCTM, 6eCnpUCTPacTHOCTM U CNpaBesIMBOCTH;

-He [JonyckaTb CnyyaeB MNPUHYXAEHUA pabOTHUKOB K  yyacTUO B [eATefIbHOCTU
NOMUTUYECKUX NapTWii, 06LLECTBEHHbLIX 06bEAVHEHWI U PENIUTNO3HBIX OpraHu3aLui;

-B npejenax CBOMX MO/IHOMOYMIA  MPUHMMATL  Mepbl MO  MNPeLOTBPALLEHUIO WK
YPerynmpoBaHui0 KOHMINKTA MHTEPECOB B Ciyvae, €CfiM eMy CTa/ll0 M3BECTHO O BO3HUKHOBEHUW Y
paboTHUKA /IMYHON 3aMHTEPEcCOBAHHOCTW, KOTOpas MPUBOLMT WAU MOXET MPUBECTU K KOH(IUKTY
WHTEpeCcoB.

3. PekomeHfaTe/ibHble 3TUYECKME NMpaBuia noseLeHNs paboTHUKOB

3.1 B cBoem noBefeHUM pabOTHUKY HEOO6XOAMMO WCXOAUTb U3 KOHCTUTYLMOHHbIX
MOMIOXEHUIA O TOM, YTO YENOBEK, ero nmpaBa U CBOGOAbI SBAAIOTCA BbICLUEA LEHHOCTHIO U KaX[Ablli
rpaXKAaHWMH WMeeT MPaBO Ha HEMPUKOCHOBEHHOCTb YAaCTHOW >KWM3HW, JIMYHYHO W CEMENHYIO TalHy,
3alMTy YeCTun, OCTOUHCTBA, CBOEr0 A06POro UMEHN.

3.2. B cBoeM noseseHMM pabOTHUK BO3JEPXKUBAETCA OT:

- M060ro BuAa BbICKa3blBaHWUN W AeACTBUIA AUCKPUMMHALMOHHOIO XapakTepa Mno npu3Hakam
nona, BO3pacTa, pacbl, HaUWOHANbHOCTU, fA3blKa, FPaXAaHCTBa, COLMaNbHOro, UMYLLECTBEHHOrO Wn
CEMENHOro NoNOXeHWs, NOANTUYECKUX NN PENNTNO3HBIX NPEANOYTEHNI;



- rpy60CTH, MPOSIBNEHNIA NPEHEOPEXNTENbHOIN0 TOHA, 3aHOCUYMBOCTW, MPEAB3ATLIX 3amevaHui,
/efbABNEHNSA HEMPABOMEPHbIX, HE3aCyXeHHbIX 06BUHEHWA;

-yrpo3, OCKOpPOWUTENbHbIX  BbIPKEHUA  WAW  PensivK, OeWCTBUMN,  MPEnATCTBYHOLMX
HOpPMaJIbHOMY O6LLEHMIO NN NPOBOLMUPYIOLLMX NPOTUBOMNPABHOE MOBEAEHWE;

- MPUHATUA NULLKW, KYpPeHWs BO BpeMs C/y>XeOHbIX COBeLlaHuin, 6ecef, WHOro Cy>ebHOro
06LLEHNSA C rpaxXjaHaMu.

3.3. PaboTHMKM  Mpu3BaHbl  CNOCOBCTBOBaTb  CBOMM  CNY)XEOHbIM  MOBeLeHUEM
YCTaHOB/IEHNIO B KOJINIEKTVBE [€/I0BbIX B3aVIMOOTHOLUEHUA N KOHCTPYKTUBHOIO COTPYAHWYECTBa Apyr
C [OpyroM. PabOTHWKM  [JO/DKHbl  ObiTb  BEXIUBbIMW, LOOPOXENaTe/lbHbIMUA,  KOPPEKTHbIMU,
BHUMATE/IbHbIMW 1 MPOABAATb TEPNUMOCTb B 0OLLEHNN C FpaXAaHaMmun 1 Koneramu.

3.4. BHewHnn Bug paboTHMKA NpU  WUCMOSIHEHUM UM  TPYAOBbIX 006fA3aHHOCTEA B
3aBUCUMOCTM OT YCNOBWMIA TPYAOBOWA [AeATENbHOCTW [LO/HKEH CMOCO6CTBOBATb YBaXKUTENbHOMY
OTHOLLEHUID TrpaxjaH K opraHusaumyM, a TaKxke, Mpu HeobXOo4MMOCTH, COOTBETCTBOBATb
OOLLeNPMHATOMY  [eN0BOMY  CTW/IO, KOTOPbIA  OTANYAKOT  CAEPXAHHOCTb,  TPafMLUOHHOCTD,
aKKypaTHOCTb.

4. OTBETCTBEHHOCTb 3a HapyLueHMe NMonoXxxeHuii Kogekca

4.1. HapyLwweHne paboTHUKaMW MONOXeEHUIN HacTosAwero Kogekca noaneXxuTt mopaibHOMY
OCYX[JEHUIO Ha cobpaHusax (COoBellaHWaX, KOH(epeHUmMax), a B CayyasX, MNpeLyCMOTPeHHbIX
(hefepanbHbIMU 3aKOHaMK, HapylleHue nonoXeHuii Kopekca BreyeT NpuvMeHeHWe K paboTHUKY Mep
HOPUANYECKO OTBETCTBEHHOCTH.

4.2. CobntofeHne pabOTHUKOM MOMOXEHUA Kofekca y4uMTbiBaeTCa MpU  HasHayeHuu
MOOLLPEHNIA, NPU HANIOXEHWUMN SUCLUNINHAPHBIX B3bICKAHUIA, & TaKXe Npu oueHKe 3P(EeKTUBHOCTM ero
LeaTeNbHOCTH.

4.3. HapyleHne npaBun  aHTUKOPPYNUWOHHOIO  MOBELEHUS  BMeYeT  MPOBefeHune
cny>e6Horo
paccnefioBaHUA No 06CTOATENbCTBaM BO3HUKHOBEHWS KOPPYNLMOHHO-0MACHOM CUTyaumun.

4.4, PabOTHMKM B  3aBUCUMOCTW OT TSDKECTU COBEPLUEHHOr0 MNPOCTYNKa HecyT
OUCUUNIVHAPHYI0, aAMUHUCTPATUBHYIO, TPAXLAHCKO-MPABOBYKD W YrO/IOBHYKO OTBETCTBEHHOCTb B
COOTBETCTBUM C 3aKOHOAATENLCTBOM Poccuitickoii defepaunn. y

4.5. Ecnu paboTHMK He yBepeH, Kak He06X04MMO NOCTYMNUTL B COOTBETCTBUM C HACTOALLMM

Kogekcom, OH  [O/MKeH  06paTUTbCA 3@  KOHCy/nbTauuel  (pasbfiCHEHWUSMM) K CBOEMY
HernocpeLCTBEHHOMY PYKOBOAMUTENIO.



